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Exciting news!  Virtual Clubs are now able to download their include lists. 

 

 

NOTE:  You cannot add or subtract names, 

and you cannot upload a new list.  You can 

just download the list, and it will be BBO 

names only – no further identifying 

information. 

 

 

When logged in as VACB, look at the 

bottom right side of the screen.  Click on 

Include/Exclude Lists. 
 

 

 

 

 

This box displays.  You will see your Include 

list on the left, and your Exclude List on the 

right.   

 

Although it appears that you can edit 

these, VACBs are not allowed to do this.  

Click Manage List at the bottom for further 

options. 

 

(Excluded names concealed to protect  

the “perhaps not so innocent.”)        

 

Click the Manage List button. 
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This box pops up – and first check to see 

how it is logging you in.  If the screen 

looks like this, (because your password 

app has populated this with your VPortal 

login), you will need to make an edit. 

 

 

 

 

Add the letters vacb to the front of  

the club number in the username field. 

 

 

 

 

 

 

 

Drop down the “List Type is” and  

choose the list you wish to download. 
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Once you choose the List Type, next 

choose DOWNLOAD from the Action 

choices. 

 

 

 

 

 

 

You are ready to download  

the list you chose. 

 

 

 

 

 

 

The only action that a VACB 

can perform is Download.   
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You can download your Include list and 

your Exclude list.   

 

If you choose Replace, or Append, or 

Remove, you will see this screen. 

  

 

 

Your downloaded list will appear in your Downloads folder, or whichever other directory you 

have specified.  Each is a .TXT file.  They will be called “include_list.txt” and “exclude_list.txt.” 

 

 

The list contains only BBO names – appearing in what seems to be no particular order.  (You 

would find that if you knew each player’s ACBL player #, that they are in ascending order 

according to player #.) 

 

 

The names are in one long column, which you can easily paste into a spreadsheet and sort 

them alphabetically if you need to do that. 

 

 

Remember that if there are pooling changes, or if a player moves into your area and has asked 

to be a member with your club, or if a player is added by ACBL to your list, the list WILL 

change.  So, if you are keeping track of that, downloading the list can be done at any time. 

 

 

 

 


