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Investigate
1. Speak to witnesses and or directors as appropriate and
necessary.

2. Speak to Offender - offer offender the opportunity to
Submit his or her written account of the incident.
3. If necessary, speak to the reporter to get more facts.

y

Taking into account this and any previous

submissions, determine a final resolution.

1. If, based upon this and previous
submissions, formal disciplinary action is
warranted:

2. If, due to jurisdiction or seriousness, etc, the
incident is not going to be recorded:

3. Ifthe incident is will be recorded

(maintained in the recorder's file and ACBL

database):

Make a written
complaint to
appropriate charging
party and inform the

reporter. You will

Inform the
become the subject and the
complainant and reporter.
responsible for 1. Inform the recorder and reporter that
"prosecuting” the the incident will be recorded.
complaint at the 2. Retain in your files.
hearlng_ by _ 3. Transmit a copy including all
presenting witnesses evidence and testimony to the Office

and testimony. of Recorder at ACBL Headquarters.




