
FLOW CHART FOR UNIT AND DISTRICT DISCIPLINARY CHAIRS 
(Procedures for Conducting a Disciplinary Hearing) 

 

Charge is Received ► Select Committee if 
Necessary ►

Do a preliminary check 
for bias and replace as 

necessary 
                           ▼ 
◄ ◄ ◄ ◄ ◄ ◄ ◄ ◄ ◄ ◄ ◄ ◄ ◄ 

▼ 
Send a formal 

written notice of 
complaint, charges 

and rights to the 
person charged 

► 

Informally (usually by 
phone) settle upon a date 
time and location for the 

hearing 
►

Send written notices of 
the date, time and 

location of the hearing to 
the committee and all 

other parties (including 
any committee witnesses). 

                           ▼ 
 ▼ ◄ ◄ ◄ ◄ ◄ ◄ 

Conduct hearing after reviewing appendices A and B to the Code of Disciplinary 
Regulations 

       ▼ 
If discipline is to take effect immediately, notify the disciplined party in writing if 
disciplined party is still on site.  Otherwise, notify by phone or email if possible.  (May use 
Notification of Discipline Form available on website.) 
           ▼ 
◄ ◄ ◄ ◄ ◄ ◄ ◄ ◄ ◄ ◄ ◄ ◄ 
▼ 
Complete Hearing Report Form. (HRF) 
Be sure to include effective date of any 
disciplines.  Be sure to also send any 
written evidence presented at the 
hearing. 
(HRF available on website as WORD file.  
Can be download to your computer and 
completed electronically for immediate 
transmission to ACBL Disciplinary 
Coordinator prior to mailing of all other 
documents) 

  
► 

Send Completed  HRF plus any other 
information (such as copies of all 
notifications pre and post hearing and 
tape recording of hearing)  to ACBL in 
Memphis, attn:  Disciplinary Coordinator.  
(Notification of Appeal and Stay Rights will 
be sent to the Disciplined Party and the 
Complainant by the ACBL Disciplinary 
Coordinator.) 

 
Links to Report Forms, Sample Pre and Post Hearing Notification Letters and Code of 

Disciplinary Regulation Appendices. 
 

Sample Letters and Report Forms -      http://www.acbl.org/play/disciplinaryCode.html#3 
Code of Disciplinary Regulations – Same link as above but must click on the Click here to 
view the full Code of Disciplinary Regulations.  
Appendix A Guidelines for Disciplinary Proceedings begins on Page 36 of the Code. 
Appendix B  ACBL Disciplinary Sanction Guidelines begins on Page 47 of the Code. 

http://www.acbl.org/play/disciplinaryCode.html#3
http://web2.acbl.org/documentlibrary/play/Current-Code.pdf

